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Description automatically generated]Emerald Plantation Master Association (EPMA)	  		Effective 5.18.2026
%PB Mares, LLP
3621 John Platt Drive, Morehead City, NC 28557

Architectural Control Committee (ACC) Improvement Request Form
Submit this form to a member of the ACC or to an EPMA Board Member.  Do not begin the project until applicable permits are complete and written approval from the ACC is received.  Costs for remediation that is not consistent with approved changes are the responsibility of the home owner. 

	Date:



	Owner 1
	Owner 2
	Owner 3

	
	
	



	Address of the improvement: 



	Owner 1 Phone Number
	Owner 2 Phone Number
	Owner 3 Phone Number

	
	
	



Impact Fee: Large projects require a $1000.00 impact fee that is refundable upon completion of the project if no damages to common areas occur. 

	$1000.00 Impact fee required and attached ?
	Yes, and check number = 

	
	No



18 Wheeler Entrance: Projects that require an 18 wheeler for delivery must contact a board member to witness the delivery to ensure no damage to common areas. 18 wheelers can often enter via the exit side with less trouble than navigating the entrance side. Repairs to common areas including the gate will be the homeowner’s responsibility.
Gate repairs can be thousands of dollars if damaged. 

Safety: All construction vehicles must have industry standard safety cones placed around their equipment if the equipment is in a common area or the street.

Clean Up: At the end of each day contractors must clean up the roads/common areas. Care should be taken to ensure no debris such as nails, dirt, etc. are picked up.

Description of Work: List materials to be used. If repainting, attach a sample or a true picture of the color. If this is a change to the property, please provide a diagram of before and after the change.

	



For large projects such as new homes or extensive change please use additional pages. Provide a plot plan, lot development plan, house plan with elevations, materials and colors, house floor plan, and landscaping plan.
Key Notes: 
All changes must meet the State of North Carolina, Carteret County, the Town of Emerald Isle, CAMA, and EPMA ACC guidelines. Some current guidelines are below. 
· Always check our home page at : https://emeraldplantation.org as guidelines may have changed and amendments may have been added.
· Fencing must be black aluminum no more than 48 inches high, set back 3 inches from the property line. It must be no further forward than 50% up the side of the home. Gate to be at least 36 inches wide. Must be uniform height.
· Driveways must be concrete, asphalt, permeable stone pavers.
· Roofs must be cedar shingles, 20+ year dimensional architectural asphalt shingles, or metal. Colors must be approved by EPMA ACC.
· Siding must be HardiePlank or equal, cedar, or stucco.
· Paint colors must be approved by the EPMA ACC.
· Construction is to be finished not more than 1 year from issuance of building permit.
· Dwelling minimum square footage: 
· Patio Homes one level 1200 sq ft / multilevel 1400 sq ft. 
· Single Family one level 1400 sq ft /multilevel 1500 sq ft.

Owner Responsibilities:
· Contact EPMA ACC prior to any exterior or maintenance or landscaping activities. Failure to do so will result in any non-compliant work being removed at the owner’s cost.
· Ensure all changes meet the State of North Carolina, Carteret County, the Town of Emerald Isle, CAMA, EPMA ACC and any other applicable  regulations. This includes permits and setbacks etc.
· Do not start working until permits are in place and written approval from the ACC is in hand.
· The owner should ensure the contractors are aware and comply with
· 18 Wheeler Entrance Requirements
· Safety Requirements
· Clean Up Requirements
· The owner is responsible for any damage to common area or neighboring property done by the owner’s contractor.

Some key things to consider:
· Dunes and Vegetation Permit may be required to clear, grade, install a septic tank and drainfield, and fill dirt. (Removing vegetation with a caliper of >3 inches and height of 3 feet above grade needs a permit.)
· A building permit for construction of a dwelling per the floor plans submitted will be required.
· A building permit may be required for the construction of a deck etc.
· EPMA ACC is only responsible for assuring EPMA guidelines are met.

Approval Process
I understand the Architectural Control Committee will act on this request and contact me in writing regarding their decision. I agree not to begin work on the improvement without written approval from the Architectural Control Committee.

_______________________________________________________________________________________
Owner 1				Owner 2				Owner 3
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